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                                                                                 दि�नांक : यथा अनुमोदि�त 

 सेवा में/To,

 प्रधान मुख् य आयुक् त / प्रधान आयुक् त  केन् द्रीय कर/

 The Principal Chief Commissioner /Principal Commissioner, Central Tax,

 आयुक् त, कें द्रीय कर / Commissioner, Central Tax, बेंगलरूु पूव" / बेंगलरूु पश्चि%&म / Bengaluru   

East / Bengaluru West/, बेंगलरूु �क्षि(ण/ बेंगलरूु उत्तर / Bengaluru South/Bengaluru North/ 

बेंगलूर उत् तर पश्चि%&म / Bengaluru North West मैसरूु / Mysuru, मेंगलूरु / बेलगावी / बेंगलरूु   
लेखपरी(ा – I / Mangalore/Belagavi / Bengaluru Audit-I /¸बेंगलरूु लेखापरी(ा – II / मैसरूु  
लेखापरी(ा / Bengaluru Audit-II / Mysuru Audit /, बेलगावी लेखापरी(ा / बेंगलरूु अपील्स – I /  
 Belagavi Audit/Bengaluru Appeals-I /, बेंगलूरु अपील्स II / मैसरूु अपील्स / Bengaluru Appeals- II /      

Mysuru Appeals /, बेलगावी अपील्स / Belagavi Appeals.

अपर आयुक् त /  उप/सहायक आयुक् त /  मुख् य लेखा अधिधकारी/The Addl.Commr. / Dy./Assistant Commr. / Chief Accounts 

Officer, प्र मु. आ. का का.(PCCO), बेंगलूरु अं&ल/Bengaluru Zone.

     महो�य  / Sir  /महो�या / Madam, 

विवषय: सरकारी कामकाज (दि8प् पण/आलेखन) मूल रूप से दिह�ंी में काम  करने तथा 
अधिधकारिरयों द्वारा दिहन् �ी  में डि?क् 8ेशन �ेने के लिलए  प्रोत् साहन योजना  वष" 
2024-2025

Sub: Incentive scheme for doing original noting/drafting in Hindi and for 
giving dictation in Hindi for the year 2024-2025

विवत् त  मंत्रालय के पत्र सं  12016/1/2018/ए ?ी  (दिहन् �ी  4)  दि�नांक  15.4.2024  के 
अनुसरण में , सरकारी कामकाज (दि8प् पण/आलेखन) मूल रूप से दिह�ंी में करने के लिलए तथा दिहन् �ी में 
डि?क् 8ेशन �ेने के लिलए प्रोत् साहन पुरस् कार योजना वष" 2024-2025 के लिलए लागू  है । इसकी अवधिध 
1 अप्रैल 2024 से 31 मा&" 2025 तक होगी । In accordance with the letter  received from 

Department  of  Revenue,  Ministry   of  Finance,  of  letter  No.  12016/1/2018-A.D. 
(Hindi 4), dated 15.4.2024, it is proposed to implement the incentive scheme for 
writing /original noting and drafting in Hindi and for giving dictation in Hindi for 
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the year 2024-2025. The period of this scheme is from 1st April 2024 to 31st March 
2025. 

2. उक् त योजना में भाग लेने के लिलए पात्रता शतV और संबंधिधत प्रारूप की सू&ना एतद्द्वारा संलग् 
न है । उपयु"क् त प्रोत् साहन योजना में भाग लेने के इच् छुक अधिधकारी/कम"&ारी वष" 2024 -2025 के 
�ौरान दिह�ंी में किकये गये काय" विववरण को प्रारूप में भरकर, अपने निनयंत्रण अधिधकारी द्वारा सत् याविपत 
करने के बा� दि�नांक 31st May 2025, तक मूल् यांकन हेतु अपने आयुक् तालय के दिहन्�ी अनुभाग में 
पे्रविषत करने का कृपया कष् 8 करें । 

The proforma for the incentive scheme for doing original work in Hindi i.e., 
Noting/Drafting and the eligibility criteria are enclosed herewith.  Officials writing / 
preparing original noting/draft in Hindi and giving dictation in Hindi are eligible to 
participate in the above incentive scheme.  The officials may submit the details of 
the work in the enclosed proforma for the year 2024-2025 to Hindi Section of their 
respective Commissionerates on or before 31st May 2025 after attesting the same 
from their controlling officer for further assessment. 

    भवदी�य/Yours  faithfully,
 

(शे्रयस. के. एम / Shreyas K.M. )
सं	य
क्‍त‍आय
क्‍त (प्र. मु
. आ. का�‍का�.) 
Joint   Commissioner (PCCO)

संलग् न : य थोपरिर 
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Sub: Details of the incentive scheme for doing original work in Hindi. 

1. Scope of the Scheme 

   All the Ministries /Departments/Attached and Sub ordinate Offices of the Central 
Government may implement this scheme amongst their Offices/Officials 
independently. The period of the scheme is from April to March, financial year. 

2. Eligibility:  

a. Offficers /Officials of all cadres are eligible to participate in this scheme who do 
their Official work fully or to some extent in Hindi. 

b. Those Officers/Officials who work in Region A,B i.e., Bihar, Hariyana, 
Himachal Pradesh, Gujarat, Maharashtra  and Punjab, Andaman Nicobar island, 
Union Territory of Delhi and Chandigarh are eligible for incentive scheme if 
they  complete 20,000 words and in Region C (in which all the states and Union 
Territories which do not come under Region A &B),they should complete 10,000 
words in Hindi.  Apart from original Noting and Drafting all the other works 
can be included i.e., entry in Registers, Preparing information of Accounts also 
may be included. 

c.  Those stenographers /typists who come under some other scheme of 
Government in the increase of the usage of Hindi in Official work are not 
eligible to participate in this scheme. 

d.  Generally the Hindi Officer and the translators do their work in Hindi.  They are 
not eligible to participate in this scheme. 

3. Prizes  

The Officials who participate in this scheme will be awarded cash incentive 
every year on the actual work done in Hindi. 

a) Every Ministry/Department/Attached Offices independently: 

 First Prize (2 Prizes) each  Rs.5000/- 

  Second Prize (3 Prizes) each  Rs. 3000/- 

 Third Prize  (5 Prizes) each  Rs. 2000/- 

 

 



b) Each Individual Subordinate Office of any of the Departments of 
Central    Government independently:. 

                   First Prize (2Prizes) each  Rs.5000/- 

  Second Prize (3 Prizes) each  Rs. 3000/- 

    Third Prize  (5 Prizes) each  Rs. 2000/- 

4.  For the utilization of this scheme all the Offices situated geographically in 
different places will be treated as independent. For example Office of the Assistant 
Commissioner under the Office of the Commissioner of Income Tax situated 
separately or Offices of Central Regional Superintendent under Divisional Railway 
Manager will be considered as an independent unit for this purpose. 

5. Criteria for granting Prizes 

a.        For valuation Total marks of 100 is allotted.  Out of this 70 marks     will be for 
the work done in Hindi and 30 marks for the clarity of ideas. 

b. For those participants whose Mother tongue is Tamil, Telugu, Kannada, 
Malyalam, Bengali, Orissa, or Assamee will be awarded 20% extra marks .  
Determination of marks will be done by the valuation Committee ,while doing 
so the committee will take in to account the standard of work of those 
officers/Officials. 

c.  Every day the participant will keep an account of the number of Hindi words 
in the enclosed proforma,  Every week the same should be verified by the 
immediate Officer and countersigned by them.  If the section Officer maintains 
the account, the official need not maintain a separate account! 

d.  Every year the participant will submit the account of the work done in Hindi 
through the Officer who countersigns the valuation committee .  In case of the 
Officer, who countersigns  or the Head of the Department will keep a complete 
vigilance and account then the particulars may be furnished in a tabular form. 

e.  Valuation Committee 

Ministry/Department in charge , Joint Secretary /Deputy Secretary incharge of 
the institution and Senior Hindi Officer will be the members of the Committee.  
In the Subordinate and attached Offices Department/Office Head/Hindi 
Officer and one Gazetted Officer will be the members of the Committee and 
also that in different attached Offices Committee may be formed as per the 
availability of the Officers. 

6.   Necessary entries may be made in the Service particulars of the Officer. 

*****



ह िंदी में मूल हिप् eणी  वंिं मौदद  ललखन  ोजन    खु  ्रपe्  

 

श्री /श्री मुी /क म री                              की            कज ौम प् ु   ज ं लख ौप् ु    
में ह िंदी में मलू  क म क  ौ प् ु  ह क वंंरणी  ।          

  म   तुथि  क ल फ ईलों 
/ रजनस् िरों 
लहद की 
ौिंख ो  
जन में ह िंदी 
में क म 
कको  गो   

ह िंदी में 
ललनी  
गोी  
हिप् eण 
और 
ललखन  
कख  शब दों 
की 
ौिंख ो   

ह िंदी में हदोख 
गोख और 
क म क  
ौिंक्षिप् ु  
ब ोदर   

शबदों 
की 
ौिंख ो   

उच् य धथकक री 
क   स् ु  िर 
(ौप् ु    में वक 
ब र)  

    1       2    3       4       5      6          7 

       

       

       

       

       

       

       

       


